Statutory Instrument No. 35 of 1984

STATISTICS ACT
(Cap. 17:01)

STATISTICS (TRAINING NEEDS AND CONDITIONS OF WORK)
REGULATIONS, 1934

(Published on 19th April, 1984)
ARRANGEMENT OF REGULATIONS
REGULATIONS

1. Citation
2. Interpretation
B. Questionnaires to be answered by employers
4. Offence
SCHEDULE

IN EXERCISE of the powers conferred on the Minister of Finance and
Development Planning by section 15 of the Statistics Act, the following Regulations
are hereby made —

1. These Regulations may be cited as the Statistics (Training Needs cirlion
and Conditions of Work) Regulations, 1984.

2. In these Regulations “employer” meansany person who employs inter-
any other person in any undertaking in terms of section 2 of the pretation
Statistics Act.

3. Anyemployeron whom isserved by the Government Statistician a question-
questionnaire in the form in the Schedule together with an envelope fare to b
addressed to the Government Statistician, Private Bag 0024, Gaborone Zppioyers
and marked “Statististics” and “On Botswana Government Service”
shall complete such questionnaire within 30 days of receiving it and
return it by postin such envelope to the Government Statistician at the

said address:

Provided thatany person who isunable forany reason tocomplete
the questionnaire shall furnish verbally the particularsand information
sought in such questionnaire when required so to do by an authorized
officer.

4. Any employer, not being a person unable to complete the Offence
questionnaire referred to in regulation 3, who after such a questionnaire
together with the prescribed envelope has been served upon him by the
Government Statistician fails to return the questionnaire to the
Government Statistician in the manner and within the time prescribed
by the said regulation shall be guilty ofan offence and liable toa fine of
P50 and, in the case of continuing failure, to a fine of P2 for every day
during which such failure continues.
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PART A DETAILS ABOUT THE BUSINESS Qffice
| Please amend the name or postal address shown above if these are incorrect.
2. What is the main activity carried out by this business in Botswana?

3 ASat the end of February 1984, how many people were employed by Working proprietors and unpaid fam”y workers: 2
_ o Paid employees —

(Include employment at all locations of the business in Botswana.) (@) Earning P150 or less per month: s 3

(b) Earning P151 to P300 per month: i 4

(c) Earning P30l or more per month: s 5

Total paid employees:

PLEASE COMPLETE PART B (VACANCIES) ON THE REVERSE OF THIS PAGE



PART B DETAILS ABOUT UNFILLED VACANCIES AS AT END FEBRUARY 194

NOTE: \acangies are positions for which you are actively recryiting, advertising or otherwise attempting to fill —or would
é% soolf?%/iou be?levedt at sunaﬁe prllcants we?le avaHalbIeg. Excluée vagcan(:les w‘%mﬁw you aPe n tab‘e to flll\gue t0

nlf unﬁﬂg(tiev%rcalﬁglfeg sﬁgﬁ'ﬂf %Se shown. Exclude positions which are already filled, whether filled by expatriates

or Batswana. _ - : ,
5. At the end of February 1984, how many unfilled vacancies did you have in your business?

. . . Total number of unfilled vacancies
(Include vacancies at all locations of your business in Botswana.)

6. Foreach vacancy, show the occupation, level %facademicHualification required, other skills required and mrs relevant ,
exgerlence re ullred. Forr%ach Vﬁca?w w!)tht same.oc Fatlo and seJecnor\cHterla, showtetotalnu er of such Erw—1I'~~~ 1
vacancies In Column 5. The total of ntumbers shown in Column 5 should equal the answer shown In Question 5above. 8
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- 6 9 i
éfn%%?g)flfeigient space, attach a separate sheet. Please complete Part C —one column on both sides of paper for each selected

Name of person completing this fOrm: ... Date:



SURVEY OF TRAINING NEEDS AND CONDITIONS OF WORK - PART C (Details about selected employees)

1 Name of selected employee

2t Was
asai

prison a paid employee in void business

end ofoffFebiuaiy 1984?

2. NINO, please explain, (eg. prison not known,
employeewho leftbeloieend Febiuary 1984) Il ihe
pei sonwas noi an employee ai end Febi uary . lease
ihe restol ihe column blank

3 Al end Febi uaiy 1984. ii*/ieredi prisonmainly
woik foi you? (Town oi \illage Dismci)

4 Sex
5 .4ee lesi biiihday (completed years)

6. Botswana citiza®?

7a Job title of position held al end February 1984

. M jjoi dunes and functions ol this position

8 Highestacademic qualifications
(Slate highest Siandaid oi Fotm passed ot |
diploma obtained State "NIL™ ifno schooling )

9 Whai other certificates televant to his job has ire
person got? (eg typing, motor wehicle mechanic
City and Guilds, driving licence )

10 How long ago was the most recent qualifi
obtained- (Tick one box lot each peison)

1la Inyour opinion, do you think that theemployee
requiresmorestudy ortraining towardsacertificate?

lib. Hmore certifisbletraining isrecommended, whai
sortof naimng s required?

12, Is the person available lo be trained ifa suitable
course were found?

Altematwes

13a Would theduties of ihe position be better carried
out by someone elsewith different certificates?

13b IFYES, what sort of certificates would ihisothei
person have?

Work experience
14 How many years relevant work experience does
youi employee have for this job?

Male Female

Yes No

Lessthan 1year LJ
ltounder5years Q
5 tounder 10years J1
10ormore years "

Yes- No

None L)
Some but under 1year L]
1 to under 2 years tJ]
2 to undet 5 years EJ
5 tounder 10 years

10 years or more

Yes/No

Male Female

Yes "No

Less ihan 1year u

ltoundei 5years 0
J-- s tounder 10years *

10 or more years f~)

Yes® No

r

None E

Some but under 1year C.

1to under 2 years £

2 to under 5 years E
— 5 tounder 10 years r
1 10 years or mote

1- - Yes/No

Male/ Female

Yes/No

Less than lyear L?
1t under 5 years

5 tounder 10years /j
100r more years  EJ

Yes/No

None U
Some but undei lyear Q
1 toundei 2 years Q
2 tounder 5 years £)
5 io under 10 years

10 years oi more f~

C
***PLEASE CONTINUE DETAILS FOR EACH EMPLOYEE ON THE REVERSE OF THIS PAGE *****

Business No:

1 Yes/No

Male Female

Yes No

Less than 1 year

1tunder 5 years
«— 5 tounder 10years

100r more years

memm
e

Yes-No

Yes-No

Yes/No

None EJ
Some but undei lyeai EJ
lioundei 2 years f~~f
2 ioundei 5 years

i - 5ioundei 10years T-1
10 yeaisoi moie w

Fi—



PART C —loniinued (Pleased lepeai names ai top of each column)

15.  For how many yearshas iheperson beenemployed
by you?

IPage Salary

16a Ai ihe lesi pay-day in February 191, how much
was ihe peison paid? (Show gioss pay only —
before tax oi any othei deductions and excluding
paymen isinkind. Show whole pulaonly. Do noi
show thebe ]

16b. Whai pei iod did this pay coiei?

Hours worked

17. How many hoursdoes the pei son ordinarily work
(without ovenime) each week? (ie. what are ihe
siandaid ordinary lime hours for this job?)

18  Howei lime paymenisaie lecorded in 16aabovefoi
thispei son. how many overtime hoursarecovered
by these ovetnme payments?

Payments-m-fund Housing
19 Do you piovide the .
employee with any of Fui niiure
these itemsfree oi ai ' d
than market prices? Foo
Clothing

Carol other transport
Education for family
of employee

Any other item

Cash bonuses

20a. Do you provide the employee with any pei iodic
(eg. annual) cash bonus5

20b. IF YES, how much iota! cash bonus did the
employee getduring 1983?

Other work conditions
21. Excluding public holidays, how many working
days each yeai i iheemployee given for
(@ paid annual vacation lecieation leave (Foi
eqairiaies. include non-local leae.)

(© paid sidk leave (full pay)

THANK YOU FOR YOUR CO-OPERATION

Undei 1 yeai
1ioundei 2 years
2 o undei 5 yeais
5 ioundei 10 years
10 yearsoi more

Undei lyeai ——TT
1Counder 2 years £7
2loundei 5years 1
5ioundei 10years o
10yearsoi more 77

Normal gross pay
Overtime (ifay):

Normal gross pay: p
Overtime (ifany): p .
Special adjustments thispay p
TOTAL GROSS PAY P.

One week [J One week Cl

Onemomh [j One month_
Oihei (specify) - Othei (specify) -
- hours per week
- overtime hours
Tick ifYES
a
a
a a
a D
a a
a a
Yes/No Yes/No
Pula .... Pula ....

- days per year

- days per yeai

p
p

Special adjustments thispay P .

TOTAL GROSS PAY P.

-hours per week

-overtime hours

- days per year

_days per year

NAME OF PERSON COMPLETING THIS FORM

MADE this 10th day of April, 1984

Under Iyear o]
lioundei 2years /7
2 jounder 5years  £jl
5 to under 10 years

10 years or more ft
Normal gross pay: P .
Overtime (@fany): P

Special adjustments this pay P
TOTAL GROSS PAY: P.
One week £7

Onemomh £7
Othei (gpecify) -

- houi's per week

- overtime hours

Tick ifYES

a
a

a
a
a
a

Yes/No

Pula ....

_days per year

_days pei year

-DATE

Under I year

1tounder 2 years

2 founder 5 yeais

5 founder 10 yeais

10 years oi moie H
Normal gross pay: P .
Overtime (fany): P .
Special adjustments this pay:P
TOTAL GROSS PAY P.

Oneweek Li
One momh (]
Other (specify) ..

- hours per week

- overtime hours

Tick ifYES
a
a
a
a
a
a
Yes/No
Pula ....
- days per year
-days per year
PS. MMUSI.

isterof Finance and Development Planning.



